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1. GENERAL RULES 
 
All the articles must comply with the following editorial guidelines. All the Papers must be 
original and innovative and must sustain with clear arguments the importance of an autonomous 
scientific thesis. They should demonstrate methodological rigor, transdisciplinary orientation and 
appropriate knowledge of the scientific literature concerning the topic of election. 
 
IN FOLIO is a multi-discipline magazine. Writers should follow the hints listed below:  

● Make use of a simple style, by writing simple sentences and a common vocabulary; 
● Explain technical words and acronyms; 
● Keep in mind that the reader may not have sufficient knowledge about the topic to 

understand the contents of your writing; 
● Avoid specific references without any specification.  

 
Language 

 
All articles may be written in Italian or English language. 
 
 

2. THEMATIC SECTION 
 
The call for papers is open to contributions for the Thematic Section of the journal. 
The thematic section collects articles about the topic of the issue. These articles should tend to an 
in-depth analysis on a specific topic, rather than on a general view on the literature on the theme. 
These articles should demonstrate originality and the author’s critic point of view.  
The maximum number of characters for each article is 22,000 including spaces (about 3,000 
words). 
 
 

3. SUBMISSION RULES 
 
Templates in Word (.docx) file format will be provided along with the call for papers. The texts 
(that must be no longer than 22,000 characters, including spaces) and the images (.jpg at 300 dpi) 
should be put into the given layout. The paper should be sent to the editorial board (as a docx  
file format and the images) via e-mail to the email address infolio@riviste.unipa.it 

 

3.1. Title  

The title (150 characters maximum) should resume the thematic content of the paper. 
 



3.2. Author  

The name and surname of the author will be placed (in italic) below the title, following the 
settings of the master page “I_PAG.”. 
 

3.3. Abstract  

The abstract must be written in English (UK) and inserted in the abstract text box (600 
characters maximum, including spaces). 
 

3.4. Titles in the text  

First- and second-level titles must be written in bold. 
 

3.5. Rules for the text 

Underline and bold are not admitted in the text. Italic is permitted only if necessary, e.g. when 
you have a foreign word (but if the word is between inverted commas, such as a title or a specific 
expression, then leave it with a regular font).  
 

3.6. The use of capital and small letters 

Please do not write paragraph or chapter titles by using capital letters. Please do not use capital 
letters in the text. 
Avoid capital letters of “respect” (such as Professor or Church or Doctor; prefer professor, 
church and doctor)  
Acronyms and peculiar quotes must be written in SMALL CAPS 

Example: UK, USA. 
Example: “M - AGRIPPA - L - COS - TERITUM - FECIT” 
 

3.7. Dates  

Please write dates according to the following examples: 4th June 2003; January 2003 (no comma)  
Spell out centuries: eighteenth, nineteenth, twentieth century, mid-nineteenth century. 
Spell out decades: eighteen-twenties, nineteen-sixties. If the context is clear, just write the decade: 
twenties, sixties. If the context requires numbers, then do not use an apostrophe: 1920s, 1960s.  
 



3.8. Measurements 

Measurements should be spelled out: The room was twenty-five square meters (NOT: The room 
was 25 m2).  
 

3.9. Punctuation 
Use only a single space after full stops, colons, and commas.  
Use Oxford-style commas 
Example:  one, two, and three (also use with “or”)  
 

3.10. Quotations and citations 
Quotations in the text need a reference to the bibliographical references at the end of the article. 
This reference must be written according to the following examples: 
Example: (Forester, 1997) 
If there is more than one publication in the same year: 
Example: (Surname, 2016a), (Surname, 2016b). 
If you cite the author in the text just write the year in brackets. 
Example: As Forester argued (2016, 12): « text....»  
 
Quotation must be written between quotation marks «...». Please translate in English foreign 
quotations (e.g. from Italian). 
If the citation is longer than 300 letters, do not use quotation marks.  
Example: As stated by Taylor (1911, 7): 

 
  In the past man has been first; in the future the system must be first. This in no 

sense, however, implies that great men are not needed. On the contrary the first 
object of any good system must be that of developing first-class me; and under 
systematic management the best man rises to the top more certainly and more 
rapidly than ever before. 

 
This means that... 

 
 

4. RECOMMENDATIONS FOR NOTES AND BIBLIOGRAPHY 
 
 

4.1. General recommendations for bibliography   

For footnotes references in the text (e.g. Text1) please use Microsoft Word’s footnote feature. 
The bibliographical references must be written in alphabetic order. In case of same author, the 
references will follow the chronological order. In the peculiar situation of more than one text of 



the same author in the same year, in order to make a distinction, it is necessary to add a 
progressive alphabetic letter at the end of the reference (Smith 1995a; Smith 1995b, etc.).    
 

4.2. Books 

If there is only one author: Surname N. (2019), Book Title, Publisher, City. 
Example: Taylor F.W. (1911), The Principles of Scientific Management, Harper & Brothers, New York 

 
Two authors or more:  Surname1 N1., Surname2 N2. (2016), Book title, Publisher, City. 
Example: Oliver M.L., Shapiro T.M. (1995), Black Wealth/White Wealth: a new perspective on racial 
inequality, Routledge, London-New York. 

 
If there are more than one publication in the same year: Name I. (2016a), Book title, 
Publisher, City.  
 

4.3. Paper on magazine and chapters in books 

Paper citation  
Surname N. (2016), “Article title”, Journal title, vol. 2, issue 48, pp. 200-220  

Example: Cannarozzo T. (1990), “Palermo centro storico”, Recuperare, vol.2, n.48, pp. 338-249. 
 

 
Book chapter 
Surname1 N1.(2016), “Chapter title”, in Surname2 N2. (ed.), Book title, Publisher, City, pp. 200-

220  
Example: Decandia L. (2017), “The territory of the Sardinian Province of Olbia-Tempio on the 
post-metropolitan horizon: from edge area to node of a new city-world”, in A. Balducci, V. 
Fedeli, F. Curci (eds.), Post-Metropolitan Territories: Looking for a New Urbanity, Routledge, London-
New York, pp. 205-228. 
 

Books in other languages 
If the book is only in another language cite the original version: 

Example: Der StadteBau nach seinen Kunstlerischen Grundsatzen, Karl Guaeser, Wien, 1889 
 
If there is an English version:  
Example: Surname N. (2016), Book title, Publisher, City (Orig. vers.: Der StadteBau nach seinen 
Kunstlerischen Grundsatzen, Karl Guaeser, Wien, 1889). 
 



4.4. Documents and guidelines  

Documents need to be referenced in the bibliography according to alphabetic order. In case of 
non-published documents, typewritten, mimeograph or printed, the (mimeo) wording (brackets 
included) must be added. 
In the case of documents translated from a foreign language, please write, if possible, the 
extended surname and the dotted first name of the translator and the place of the publication of 
the English version. Name of the institution, (year), Title in italic, identification data. 
Example: European Commission, (1988), The future of rural world, Com (88) 501  
Example: Senato della Repubblica, (2018), Costituzione della Repubblica Italiana, Roma, trad. 
en. Constitution of the Italian Republic, Senate International Affairs Service 2018. 
 

4.5. Web source   

All the domains need to be written in the bibliography according to the following indications:  
Surname, dotted name (year), “title”, domain (last visualization date) 
Example: Fareri P. (1994), “Urban center. L’esperienza statunitense”, 
http://pda.mi.camcom.it/show.jsp?page=416910 (last visualization 2th January 2015). 
 
 

5.  RECOMMENDATIONS FOR IMAGES, GRAPHICS AND TABLES  
 
 
Every image should have a title and its respective source. If they have been downloaded from the 
internet, the address must be referenced  as well as the last visualization date.  
If they have been taken from a text, you should write the original text title as well as the original 
source (if it has been indicated on the caption in the original text) or, where appropriate, the 
bibliographic reference of the text. 
 
All the images need to have a progressive number according to the order in the text: Img. 01, 
Img.02 etc. 
The images must be also sent separately from the text named with the same number of the image 
in the text.  
 
Example: 
Fig. 01 - Drawing of a wooden spline by Pearson Scott Foresman  
Source: Fig. 01 - Public domain image downloaded from website: 
https://commons.wikimedia.org/wiki/File:Spline_(PSF).png – last visualization: 20th November 
2019 
 
 

6. RIGHTS AND COPYRIGHT 



 
 
The editors reserve the right not to publish the image if the information provided is not 
sufficient. 
The author undertakes the responsibility for the use of images protected by copyright; 
furthermore, if explicitly requested, the author must present this release to IN FOLIO editors. In 
any case, by presenting the final text of his/her article, complete in all its parts, the author 
definitively release IN FOLIO of liability in case of a dispute. 
 
The publisher, while not assuming any direct and/or indirect responsibility for the content of the 
material transmitted, reserves the right at its discretion to proceed with an evaluation of an 
editorial, qualitative and content nature of such material for the purpose of its subsequent 
publication and/or disclosure. 
 


